ENVIRONMENT &
SUSTAINABILITY POLICY

1- Purpose

At TAA, we recognise our responsibility to protect the environment and contribute to sustainable
development. This policy outlines our commitment to reducing our environmental impact, promoting
sustainability in all our operations, and fostering a culture of environmental responsibility among our

employees, clients, and partners.

This policy applies to all employees, suppliers, suppliers, and partners of TAA. It covers all aspects of the
company’s operations, including office management, travel, supply chain management, and service

delivery.

3 - Objectives

TAA is committed to:

Minimising waste, conserving resources, and reducing emissions in all aspects of our business.
Integrating sustainable practices into our decision-making processes.

Complying with all relevant environmental legislation and regulations.

Encouraging environmentally responsible behaviour among employees, clients, and partners.
Continuously improving our environmental performance through regular monitoring and review.
Where relevant, sustainability principles will be embedded into apprenticeship delivery, training
content and employer engagement, supporting learners to develop environmentally responsible
workplace behaviours.



4 - Environmental Principles

TAA adheres to the following principles in its approach to environmental sustainability:

Reduce, Reuse, Recycle

We aim to minimise waste by reducing
unnecessary consumption, reusing materials
wherever possible, and recycling materials that
can't be reused.

Energy Efficiency

We commit to reducing our energy consumption
by using energy-efficient equipment,
encouraging the responsible use of electricity,
and exploring renewable energy sources where

feasible.

Sustainable Resource Use

We aim to source materials and services that are
produced sustainably, avoiding products that
harm the environment or contribute to
deforestation, pollution, or habitat destruction.

Carbon Reduction

We actively seek to reduce our carbon footprint
by minimising business travel, promoting the use
of public transportation and car-sharing, and
encouraging remote working where practical.

Pollution Prevention

We work to prevent and reduce pollution
through careful management of waste,

chemicals, and emissions from our operations.

Compliance and Improvement

We comply with all environmental laws and
regulations, striving to go beyond minimum
standards by implementing best practices and
regularly reviewing our environmental
performance.




5 - Sustainable Operations

TAA integrates sustainability into day-to-day business operations through the following actions:

Waste Management ® Reduce paper usage by encouraging digital
communication and documentation.

e Implement recycling programs for paper,
plastics, metals, and electronic waste.

e Ensure that hazardous materials are
disposed of responsibly in compliance with
local regulations.

Energy and Water Efficiency e Install energy-efficient lighting, appliances,

and heating/cooling systems in our offices.

® Regularly monitor energy and water usage
to identify and implement efficiency
improvements.

® Encourage employees to conserve water
and energy through behavioural initiatives,
such as turning off lights, computers, and
other equipment when not in use.

Sustainable Procurement e Prefer suppliers that demonstrate a
commitment to sustainability through their
products, practices, and certifications.

e Avoid purchasing single-use plastics and
non-recyclable materials wherever possible.

e Evaluate suppliers based on their
environmental performance, encouraging
the use of sustainable, recycled, and eco-
friendly materials.

Travel and Transport e Minimise business travel by promoting the
use of video conferencing and other remote
collaboration tools.

e Encourage the use of public transportation,
cycling, or walking for commuting and
business travel.

e Offset carbon emissions from necessary
travel through certified carbon offset
programs.




6 - Employee Involvement

TAA recognises that the success of this policy depends on the active involvement of all employees. To

foster engagement:

e Employees are encouraged to contribute ideas on how the company can further reduce its
environmental impact.

e Regular training and awareness programs are provided to ensure employees understand their role
in supporting the company's sustainability goals.

o Green office initiatives, such as energy-saving challenges or zero-waste campaigns, will be
organised to engage staff in eco-friendly behaviour.

TAA is committed to embedding sustainability into the services we provide to clients:

® We actively consider the environmental impact of our services and work to offer sustainable
alternatives where possible.

e We encourage our clients to adopt sustainable practices and aim to educate them on the benefits
of environmentally conscious decision-making.

e We work to minimise the environmental footprint of any physical products or services we deliver by
adopting sustainable production and delivery methods.

TAA will regularly monitor its environmental performance to ensure continuous improvement:

e Environmental impact assessments will be conducted annually to track progress against key
performance indicators, such as energy consumption, waste reduction, and carbon emissions.

® Progress on sustainability goals will be reported to employees and stakeholders on an annual basis,
along with an action plan for further improvements.

e We will review this policy annually, making updates to reflect advances in best practices,
technologies, and regulations.

9 - Compliance and Legal Requirements

TAA will ensure that it complies with all relevant environmental legislation, regulations, and codes of
practice. This includes:

e Monitoring changes in environmental laws and updating practices to remain compliant.
e Conducting regular audits of operations to ensure compliance with all applicable laws and
regulations.



10 - Continuous Improvement

TAA is committed to continuously improving its environmental and sustainability practices:

o We will seek opportunities to collaborate with external partners, industry groups, and
environmental organisations to stay updated on sustainability trends and innovations.

e We will invest in research and development of new methods and technologies that can further
reduce our environmental impact.

11 - Policy Review

This policy will be reviewed on an annual basis by directors to ensure it remains effective and aligned
with the company’s evolving environmental goals and regulatory requirements.

Approval and Acknowledgment

This Environment and Sustainability Policy has been approved by senior management and is applicable
to all employees, suppliers, and stakeholders of TAA.
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Reviewed by KT

Approved Directors




